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SO: 263/QD-SNNOTNT 	Ninh Thuán , ngciy 11 ththng 7 no m 2019 

QUYET DINH 
Ve viec ban Ithnh Quy che nOi WOye to chat cung cap thong tin 

GiAm DOc sO NONG NGHtleP VA P.HAT TRIEN NONG TEJON 

Can cir Quyet dinh se 55/2015/QD-UBND ngay 18/8/2015 dm Oy ban 
nhan dan HA ye yiec quy dinh chac nang, nhiem vu, quyen han  va co du to 
chdc caa So• Nang nghiep vã That trien 'long then; 

Can cü Luat tiep can thong tin ngay 06 thing 4 nam 2016; 

Can cd Ngla dinh s6 13/2018/ND-CP ngay 23 thang 01 nam 2018 cila 
Chinh phil quy dinh chi tiet va bin phap thi hanh Lust ti'dp can thong tin; 

Can ca.  Ging van s6 1843/1/13ND-NC ngay 09 thing 5 nam 2018 dm Cha 
tich US/ ban nhan dan tinh ye viec trien .khai thi hanh Luat tiep c'an th6ng tin; 

Xet d nghi caa Chanh Van phong SO Nang nghiep N/A PINT, 

QUYET DINH: 

Dieu I. Ban hanh Ithn theo Quyet dinh nay Quy chd nOi be' ve t6 chat 
cling cap thong tin tai Ser Nang nghiep ye PTNT (gem 06 Chuang, 20 Dieu). 

Dieu 2. Quyet dinh nay co hieu Luc thi hanh k tn.  ngay /7/2019. 

Chanh Van phong Ser, Trading cac phong chuyen mon, dan yi true,  thuec 
Sdy và cong chat, vien chat thuOc ca quan chiu trach nhiem thi hanh Quyet dinh 
nay" 
Nal nh On: 	 PHO GIAI4 	C PHI) TRACH 
- NtiudiL 2; 	 l:3;N 
- UBND tinh (B/C); 	 64- ci

s so 
- SO TT va TT; 	

iuoz NONGN, GM?
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_ 	Ty phap; 

- Website SO; 	
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- Um VT, VP.HTV b. 	
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11/Vng Kim Ctrang 





UBND TiNH N.INH THUAN ONG BOA XA HQI CHU NGIIIA VIET NAM 
SO NONG NGHIEP VA PTNT 	DOc lOp - Tkr do - I-14nh pink 

QUY CHE 
NOI BO VE TO CHtt CUNG CAP THONG TIN 

(Ban hthnh kam theo Quyat dinh so 263 /09-SNNPTNT ngay 11/7/2019 
mia Gam doc SO.  Along nghiap va Phat then nong thon) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Phym vi dieu chinh 

Quy che nay quy dinh ye viOc ding khai thong tin, cung cap thong tin 
theo yeu cAu cna tic?).  chtk, ding dan thu'6c pham vi, trach nhiOm cung cap th6ng 
tin dm SO Meng nghiep va PTNT theo quy dinh ctia Luat ti8p can thong tin. 

Thong tin thuOc trach nhitem cung cAp caa SO N6ng nghiep vã PTNT 
bao gem th6ng tin do SO Nang nghlep va PTNT tao ra dugc cung cap theo quy 
dinh cOa phap luat co lien quan trong timg linh \tot. 

Dieu 2. Nguyen the cung cAp thong tin 

Viec cung cap th6ng tin phai kip thoi, day dü, chinh xac, th6ng nhat, 
thuan Igi cho to chirc va cong dan; clang trinh tv,  thO tiic theo quy dinh cüa phap 
luat. 

Bao darn su phi hop chat che, hiOu qua cOa cac Phong chuyen mon, 
dun vi tut thu6c SO trong qua trinh cung cap thong tin. 

Chuang II 
PHAN CONG TRACH NHIEM 

Dieu 3. Phan cling Lanh do So' phy trach cung Cap thong tin: 

1. Giant doe SO chiu trach nhiOm ve viOc cung cap thong tin oh SO N6ng 
nghiOp va PTNT. Giant ii6c SO phan cong m6t ?hó  Gam d6c SO pho trach Van 
pheng giup Giam doc pho bleb to chirc cung cap thong tin. 

, 	2. PM Giam d6c 	phi trach viec cung cAp thong tin chi dao viOc cung 
cap thong tin; de xuat, bao cao Giam doe SO cac dieu kin bat) darn tht,rc hien 
vice cung cap thong tin. 

PhO Giam dc SO pho trach viec cung cAp thong tin xem xet, guy& dinh 
hoc xin 9  kien Giam doc Ser,neu thay can thiet ye cac truerng hop quy dinh tai 
khoan 2 Dieu 6, khoan 3 Dieu 7, khoan 2 Dieu 17, diem e khoan 1 Dieu 18, 
khan 5 Dieu 19, khoan 4 Dieu 23 vá diem d khoan 1 Dieu 28 Luat tiep can 
thong tin. 

Diu 4. D'Au rni cung al) thong tin 

, Van ph6ng SO IA dau mol cong khai th6ng tin va cung cAp thong tin theo 
you cau. 



Dieu 5. Trach nhiem ctia Van phong So' 
TO chdc thgc hien cung cap thong tin theo yeu cau dm to chdc, cong 

clan, dam bao tuan thu nguyen tac cung cap thong tin, hinh thdc, trinh dr, thil tuc 
va then han cung cap thong tin theo quy dinh cUa phap luat; chdc luu trd va 
bao clam tinh chinh xac dm thong tin dirge cung cap theo yeu cau. 

136 tri ngtrai lam dau moi cung cap thong tin de thgc hien cung cap 
thong tin theo yeu cau. 

3., Giai thich, huang dan, thOng bao cho t6 chirc, cc/511g,  dan thgc hien 
quyen tiep can thong tin theo trinh dr, thii tyc quy dinh; giai quyet cac phan anh, 
kien nghi eUa cong dan ye viec cung cap th6ng tin dm SO theo quy dinh cUa 
phap 101 hien hanh. 

4. Tir chei cung cap thong tin theo quy dinh cna Luat tip can th6ng tin. 

, 	5. T6 chive thgc hien vi'ec dang tai, cap nhat thong tin tren Chuyen myc ve 
tiep can thong tin thu6c trang thong tin din td SO Nang nghiep va PTNT; cap 
nhat, thgemg xuyen Danh myc th6ng tin ,phai &roc cong khai, Danh myc thong 
tin to chgc, cong dan dirge tiep can co dieu kin. 

6;  Theo dOi, don d6c, kiem tra viec cong khai thong tin bang hinh thirc 
niem yet tai try so co quan, trang tin din tn.  dm SO, thong qua vie tiep cong 
clan, hop bao, thong cao bao chi. 

Theo doi, danh gia tinh hinh, ket qua thtic hi'en cung cap th6ng tin dia. 
SO Ming nghiep va PTNT. 

Dieu 6. Trach nhiem ctia cac Phan chuyen mon, dun vi tryt thuOc 
SO chii tri to ra thong tin 

Chu trach nhiem v ket qua ra soat, kiem tra tinh hi mat eUa th6ng tin, 
phan loai thong tin, bao dam tinh chinh xac caa th6ng tin tnrac khi gni Van 
phong SO. 

Cac Phong chuyen m6n, don vi trtrc thu6c SO.  có trach nhiem cung cap 
day cha chinh xac vá kip died tat ca thong tin, dir lieu thu'6c linh vie do Phong, 
dan vi quail 19 ye Van phong SO va ding chdc chuyen trach cong ngh'e th6ng tin 
theo Danh myc thong tin phai cong khai theo Luat tiep can thong tin. 

3.F6 chuc luu trit va chuyen,giao thong tin do don vi minh ch6 tn tat) ra 
va gui den Van ph6ng SO de cung cap th6ng tin theo quy dinh cUa Quy che nay. 

Chi ciao vi& tim kiem thong tin thu6c pham vi, linh we do minh phy 
trach hoac chi dao tham gia 9  kith doi vOi vice cung cap th6ng tin theo de nghi 
dm Van ph6ng SO. 

Phi hop voi Van ph6ng SO tra lai cac phan anh, kin nghi cna to chdc, 
ding clan ye viec cung cap thong tin cda SO theo quy dinh elm phap luat hien 
hanh. 

M8i Phong chuyen mon, dan vi trgc thuOc SO co trach nhiem b6 tri 
cong chdc, vien chirc tiep nhan cac 9  kien Op 9, phan anh eUa to chdc, cong 
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dan. 

Cac tin Er lieu, hinh anh dugc sun tam trich dAn, 	cac nguiin thong 
tin, tai lieu clia noi khac phai ghi it ngu6n g6c trich dan. 

Chiu trach nhiem tn.terc Giam dc SO ye: 

NOi dung cac bai vi6t, nhang thong tin, dü lieu do cong chirc, vien chat 
thuOc plying, don vi minh dtra tin. 

Tra leri t6 chuc, cong dan theo tham quyen ve linh vyc guar' 19 dm don vi. 

Dieu 7. Nguiri lam du mi cung ap thong tin 

1. Nguti lam &au mei cung cap thong tin co trach nhiem: 

Tryc tiep cung cap th6ng tin cho to chirc, cong dan theo yeu cAu; 

Tryc,  tiep giai thich, huong dAn, th6ng bao cho t6 chat, cong dan thyc 
hien quyen tip con th6ng tin theo quy dinh caa ?hap luOt; huerng clan, 118 try 
nguei yeu,cau thong tin xac dinh it ten van ban, h6 so, tai lieu cOchira thong tin 
can tim kiem de dien day dü, chinh xac vao Phial yeu cau cung cap thong tin; 

Kien nghi, de xuAt \Lei Lanh ciao SO (thong qua Chanh Van phOng Se) 
ye cac van de phat sinh trong qua trinh giai quyet yeti cau cung cap thong tin 
cho to chat, cong dan; cac trueng hop tü choi cung cap thong tin theo yeu cau. 

2. C6ng khai he ten, chec vi càa nguei lam dau mei cung cap thong tin; 
dia chi, s6 dien thoai, s6 fax, dia chi thu dien tit d'e tie!) nhOn you cau cung cap 
thong tin tren niem yet tai try se ca quart va tren trang thong tin dien tir ctia Se. 

Chtrung III 
RA SOAT, KIEM TRA, PHAN LOAL LAP, CAP NHAT 

DANH MVC THONG TIN 
Dieu 8. Re sok, kiem tra tinh bi mat, phan loai thong tin 

Ch.* nhat 01 ngay lam viec ketü ngay talc, ra thong tin, don vi che tri 
tao ra thong tin có trach nhiem ra soat, kiem tra tinh hi mOt caa thong tin, phan 
loai nei dung thong tin trong,van ban, h6 so, tai lieu thuOc th6ng tin duet tiep 
can, thong tin khong three tiep con, th6ng tin dugc tiep cOn  cO,  dieu kien theo 
quy dinh tai Dieu 5, Dieu 6, Dieu 7 LuOt tiep can thong tin de lop Phieu xac 
nhOn ket qua ra soat, kiem trat tinh hi mOt ca'a th6ng tin, phan loai th6ng tin theo 
Phyc lyc 01 kem theo Quy che nay. 

Trong qua trinh ra soat, kiem tra tinh bi inOt ctia thong tin va phan loai 
thong tin, deli veri cac thong tin phut tap, thong tin lien quan den nhieu linh vyc 
dun vi chit tri tao ra thong tin có the lay 9 kien cac dun vi c6 lien quan. 

Twang hop can thiet, dun vi 	tri tar) ra thong tin bao cao Lanh ciao SO 
phy trach mang cong tac de xin 9  kien ye viec xac clinh tinh hi niat dm thong tin. 

Dieu 9. Chuyen giao thong tin cho don vi du Si 

1. Cli5m nhat 01 ngay lam viec ke tr ngay tao ra th6ng tin, don vi chO tri 
tao ra thong tin gun ban giay va ban di'en tir den Van phang SO de lull till van 



ban va luu tilt dien tfr theo phan loai thong tin dugc xac clinh tai Phieu xac nhan 
ye ket qua ra seat, kiem tra tinh bi mat cira thong tin, phan loai thong tin theo 
Pluic luc 01 kern theo Quy the nay. 

Van phong SO c6 trach nhiem luu tilt van ban, he so, tai lieu dã duct 
phan loai; bao dam tinh bi mat cila cac thong tin khong dirge tiep con ya thong 
tin ma to chat, ding clan dugc tier) can co5 dieu ,kien; kiem tra, loai be cac nei 
dung thong ,tin to chirc, cong clan kh6ng duqc tiep can, thong tin to chirc, cong 
clan dugc tiep can c6 dieu kin truot khi cung cap. 

Quy trinh chuyen giao thong tin cho don vi du m6i dirge thirc hien 
theo Phu luc se 02 kern theo Quy che nay. 

Dieu 10 Lap, cap nhat Danh inuc thong tin phai duvc ding khai 

Di vol cac theng tin phai dugc ,cong khai theo Dieu 17 Luat tip can 
th6ng tin, cham nhat 01 ngay lam viec ke tir ngdy nhan Phieu xac nhan ye ket 
qua ra soat, kiem tra tinh bi mat dm thong tin, phan loai th6ng tin cna don vichü 
tri tao ra thong tin, Van phong SO c6 trach,nhiern cap nhat Danh muc thong tin 
phai dugc cong khai tren Chuyen mix ye tiep can thong tin thuec trang th6ng tin 
dien tO cUa SO. 

Danh mix thong tin phai dirge cong khai gm cac nOi dung: Ten, s6, k9 
hieu van ban, he so, tai lieu; ngdy, thang, nam tao ra van ban, ho so, tai lieu; 
hinh thirc cong khai thong tin; tired diem, then han cong khai thong tin (neu c6). 

, 	Dieu 11. Lap, cap nhat Danh mkic thong tin to chat, ding dan duvc 
tiep can co diet' kin 

Di vOl cac thong tin dirge tip can co dieu kin theo Dieu 7 Luat tier) 
can thong tin, ch'am nhat 01 ngay lam vi'ec ké tU ngay nhan Phieu xac nhan ye 
ket qua ra sok, kiem tra tinh bi mat dm thong tin, phan loai thong tin dm don vi 
chU tri tao ra thong tin, Van ph6ng SO c6 trach nhiem tong hop va cap nhat Danh 
muc thong tin cong dan dirge tiep can c6 dieu kien. 

Danh muc thong tin to chirc, ding dan dirge tier) can c6 dieu kin gem 
cac Wei dung: Ten, se, ky hieu van ban, he so, tai lieu va ngay, thang, nam tao ra 
thong tin. 

Chuang IV 
CONG KHA1 THONG TIN 

Dieu 12. Cong khai thong tin teen trang thong tin din tir ciia 
Cac hoat dOng ve cong khai th6ng tin tren trang then* tin din tir cna 

SO Nang nghiep va PTNT theo guy ,dinh tai Dieu 19 Luat tiep can thong tin 
dugc thgc hien tren Chuyen muc ve tiep can thong tin. 

Truang hop thong tin dang dugc cong khai tai cac co sa da• lieu kirk 
nhau hoc clang tai tai cac Chuyen mix kirk tren Trang thong tin din tO thi tai 
Danh rnic thong tin phai dugc cong khai phai kern theo chi dan dia chi truy cap 
de tai thong tin. 
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Dieu 13. Ni'em yet thling tin tai try sir co.  quan 

Cac phOng chuyen mon, d'em vj thic thu6c Ser thuc hien,  cong khai thong 
tin &ran hinh thirc niem yet thong tin tai try so co quan (doi vOi cac phOng 
chuyen mon), try set don vi (d6i veti cac.  dun vi true thuOc SO). Thai han niem 

dugc thyt hien theo quy dinh cüa phap luat trong tirng linh vyt. 

Chuang V 
CUNG CAP THONG TIN THEO YEW CAU 

Dieu 14. Tiep nhsan Phieu yeu au va 	theo doi cung cap thong tin 

Van phOng SO c6 trach nhiem tiep nhan Phi&u y8u eau cung cap thong 
tin true tiep tai Van phOng SO, qua email cong vy, dich vu buu chinh, fax den 
SO N6ng nghiep va PTNT. Truerng hop thong tin tren Phieu yeu cau cung cap 
thong tin khong cy the, rO rang, Van .phOng SO hueng clan nguti yeu cau cung 
cap thong tin hi sung theo quy dinh. 

Van phOng So.  cp nhOt you cau cung cap th6ng tin vao So theo dOi 
cung cAp thong tin theo yeu cau. 

S6 theo doi cung cAp thong tin theo yeu cau CO n6i dung quy dinh tai 
Phil lye so 03 kern theo Quy che nay. 

Dieu 15. Thong bac) v viec cung cAp thong tin, arched cung cAp thong tin 

Trutng hcrp yeu cau cung cap th6ng tin tai Phieu yeu cau cung cap 
thong tin hop le, Van phong SO ra th6ng bao ye theri han,  dia diem, hinh thirc 
cung cap thong tin. 

Thong bao clugc giri den ngueti yeu cau cung cap thong tin tai try ser CO 
quan hoc qua dia chi email, dich vu but chinh, fax. 

Thai han thong bao v& viec cung cap thong tin, ter choi cung cap thong 
tin dugc thuc hiOn theo quy dinh càa LuOt tie!) con thong tin. 

Dieu 16. T4p luyp, xir ly thong tin de cung cAp theo yeu cAu 

I. Ngueri lam dau moi cung cap th6ng tin doi chieu thong tin dugc yeu 
cAu cung cap voi,Danh myc thong tin phai dtrgc cong khai, Danh myc th6ng tin 
cong dan dugc tiep can c6 dieu kin. 

2. Doi veri thong tin co san trong Danh myc thong tin phai dugc cong 
khai, Danh ,myc th6ng tin ding dan dtroc tiep,can c6 diêukin, ngueri lam dau 
mai cung cap thong tin CO trach nhiem doi chieu yeti yeu eau cung cap thong tin 
va cac dieu kien theo guy dinh c6a phap luOt \fa cung cap thong tin cho nguai 
yeu cau theo guy dinh. 

3..Khi,.phat hien thong tin dugc yeu cau cung cap thu6c cac truong hop tir 
Choi cung cap thong tin quy dinh tai khoan 1 Dieu 28 Luat tiep can thong tin, 
theo quy dinh tai khoan 2 Dieu 3 va khoan 4 Dien 5 ,Quy che nay, Van phong 
Seca' xuat Pho Giam doc SO phy filch viet cung cap thong tin thong bao tfr 
choi cung cap thong tin bang van ban, neu r6 19 do. 
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Dieu 17. Cung cap thong tin theo yeu cau 

1. Truerng hop cung cap thong tin theo yeu tau truc tip tai Try ser ca 
quan can dr,  yeu can dm nguti yen cau \Tã hinh thirc chin dung thong tin, Van 
phong So b6 tri thiet bi dcc, nghe, xem, ghi chap, sao chep, chyp thong tin tai 
Try so.  ca,quan phü hcp voi hinh,thIrc cung cap thong tin &rat y'eu cau va,phn 
hap voi doi arcing yeu tau cung cap thong tin, tao thuan lgi cho nguti khuyet tat 
dugc tiep can thong tin theo guy dinh cna Nghi dinh so 13/2018/ND-CP ngay 
23/01/2018 cna Chinh phn quy dinh chi tiet Ira bin phap thi hanh Luat tiep c'an 
thong tin. 

‘2. Trueng hap cung cap thong tin theo yeu cau qua mang din tfr, ngueri 
lam dau moi cung cap th6ng tin có trach nhiem cung cap thong tin qua hp thu 
din tO sonnAninhthuan.gov.vn  va neu viec cung cap thong tin dap Ung dü cac 
dieu kin quy dinh tai khoan 1 Di'eu 30 Luat tiep can thong tin. 

Truang hap cung cap th6ng tin theo yen can qua email, dich v buu 
chinh, fax, nguti lam dau mai cung cap thOng tin theo yeu cau cung cap thong 
tin qua email, dich vy buu chinh, fax theo de nght cna nguen yeu cau tai Phial 
yeu cau cung cap thong tin. 

Thai han cung cap thong tin theo you tau fluty hien theo guy dinh cna 
Luat tiep can thong tin. 

, 	5. Quy trinh cung cap thOng tin theo yeu cau dugc Owe hien theo Phn lye 
s6 04 kern theo Quy che nay. 

Di'eu 18. Gia han cung cap thong tin theo yen eau 
Chanh Van ph6ng SO guyet dinh viec gia han cung cap th6ng tin trong 

truang hcp,can them then gian de xem xet, tim kiem, tap hap, sao chep, giâi 
quyet yeu ca u cung cap thong tin. 

Van ban gia han cung cap thong tin phai clutc gñi truot khi het theri 
han cung cap th6ng tin theo quy dinh cua Luat tiep can thong tin. 

Dieu 19. Xfr IS,  thong tin cung cap theo yeti au khong chinh xic 

Tnxerng hap Van phong SO ph& hien thong tin cung cap khong chinh 
xac theo yeti cau cung cap thong tin, cham nhat la 05 ngay lam viec ke tü ngay 
phat hien, Van .phOng SO phOi hap \fed don vi tao ra thong tin de tham muu dinh 
chinh va cung cap lai th6ng tin. 

Throng hap nhan duct phan anh, kien nghi cita nguti yeu cau cung cap 
thong tin ye viec thong tin duct cung cap IA khong chinh xac theo yen cau cung 
cap thong tin, Van ph6ng SO cO trach nhiem kiem tra tinh chinh xac cUa thong 
tin va tra leri kien nghi dm to chnc, ding dan. N'eu Oat hi'en thong tin cung cap 
theo yen cau khong chinh xac theo yeu can cung cap th6ng tin, Van phong SO 
phoi hap veri dcm vi tao ra thong tin de tham 	cung cap thong tin da duct 
dinh chinh trong dun han chant nhat la ,15 ngay ke tO ngay nhan duct  kien nghi 
theo dung hinh thirc cung cap nhu lan dau. 
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_ 	Chiron VI 
TO CHIIC THIJt HIEN 

Dieu 20. T6 chat thyt hqn 

, 	1. Can cü Quy che nay, cac PhOng chuyen mon, don vi truc thuec Sec cu 
the hod thanh nhiem vu cüa tUng PhOng, dun vi minh de thut hien. 

2. Van ph6ng Sex có trach nhiem theo del, don ilk, kiem.tra cac Phong 
chuyen mon, dun vi true thuec So' trong viec thuc hien Quy che nay, kip alai 
bao cao Lanh dao Sâ nhans van de wrong mac, phat sinh; truemg hop can thiet, 
de xuat Lanh ciao Sâ sCra dOi, bo sung Quy the cho phà hop./. 

PHO G1AM DOC PHI) TRACH 

D4ng Kim Cuang 
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SO NONG NGH1EP VA PTNT 	 ONG BOA XA HO! CHE NGHiA WET NAM 
TEN DON VI CHI5 TRI TAO RA THONG TIN 

	
Dc lap — Tkr do — Hank phtic  

Ninh Thuan„ ngdy !hang nom 2019 

Phu Inc 
PHIEU XAC NHAN 

KM qua ra sok, ki&n tra tinh hi nrnt ciia thong tin, phan loai thong tin 

STT 
Ten, trich yeu 
van ban, ha 
so, tai lieu 

SO, kY hieu 
van ban, ho 
so, tai lieu 

Ngay, thang, 
nam to ra 
thong tin 

Loai th8ng tin (1) 
Hinh thirc ding khai/cung 

cap th6ng tin 

Thong tin 
dugc tip 

can 

Thong tin 
khong clugc 

tiep can 

Thong tin 
tiEp can c6 
dieu kin 

C6ng khai 
thong tin (2) 

Cung cap 
thong tin,  

theo yeu cau 

(3) 

XAC NHAN CiJA LANH RAO DON V! 

Dinh du (x) vao cell thich hop, thing th6i neu rô can cir theo dieu/khoan cita Ludt tiep can th6ng tin. 
Neu it theri diem, then han &Ong khai thong tin (nu co). 
Neu ro cac hinh thin cung cAp thong tin theo yeu c'Au co the áp dvng. 



'1 

, 
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Phu lyc 2 
QUY 'MINH CHUYEN GIAO THONG TIN 

TAI SO NONG NGHICP VA PHAT TRIEN NONG THON 

Dan vi too ra thong tin 

• 
Rã soat, kiem tra tinh bi mat, 

phan loai thong tin (Lip phieu 
theo Phy loc 1) 

Chuyen giao thong tin (ban 
giOy va ban din tir) 

•  
Van phong Ser 

Cop nh5t 
thong tin vao 

Danh attic 
thong tin 

&roc tie]) can 
có dieu kien 

Cap nhat vao Danh inkic thong 
tin phai duct cong khai 

•  
Dang tai, cp That thong tin 
tren Chuyen aloe TCTT tren 

trang TTDT 
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SO NONG NGHI EP VA PHAT TRIEN WONG THON 	ONG HOA XA 1101 CHU NGHIA VIETNAM 
VAN PHONG SO 
	

DO Jp — Tv do — Hynh phac 

Phu lyc 3 
SO THEO DO! CUNG CAP THONG TIN THEO YEU CAU 

(Tic ngay ... thong.... mini__ den ngely 	nam.....) 

SIT 

yeu 

eau 

Ngay, 

thang, 
— nam nhan 

yeu eau 

Ten 

ngueri 
. 

you cau 

Dia chi 

ngueri yeu 

cau 

S6 diet) 

thoai 

Thu diEn 

tir (nu 

c6) h. 

Ten, so, k9 

hiEu van ban, 

ho scr, tai liEu 

duerc you cau 

Hinh thirc 

cung cap 

t Ong tin 

Ngay, 

thing, 

nam cung 

cap thong 

tin 

Ten ngueri 
.; tiep nhan 

yeti cau 

Thong 

ha° tir 

choi, 19 

do tir 

chilli yeu 

can 

Thong bao gia 

han, 19 do gia 

han 
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Thong bao ve viec cung cap 
thong tin 

Phu Its 4 
QUY TRiNH CUNG CAP THONG TIN THEO YEU CAU 
TAI SO NONG NGHltP VA PHAT TRIEN NONG THON 

T6 chat, c6ng clan yeu cau 
cung cap thong tin 

• , 
Tip nhan yeu cau cung cap 
thong tin va vao S6 thee d6i 

(ban giay \fa ban din tir) 

• , 
Kiem tra sa 1)0 (kiem tra buoy 

1), phan loai 

Th6ng tin thu6c trach nhiem 
cung cap 

Thong tin duct yeu cau khong 
thuOc tech nhiem cung cap 

• 
Thôngbáovàhiró'ngdân  

nguai yeu tau den ca quan có 
trach nhiem cung cap thong tin 

Tap hap, xir 19 thong tin duct cung cAp theo yeu cat.' 
(kiem tra budc 2) 

Thong bao th ch6i 
cung cap thong tin 

Cung cap thong tin (tut 
tiep/qua rnang but 

chinh/qua but din/qua 
fax/qua email) 

Thong bao gia 
han cung cap 

thong tin 
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